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Get the fast answersin full colorthat make learning the new version of Microsoft Office PowerPoint plain and
simple! Youll become familiar with the new, easy-to-use user interface and learn the essentials for working with
Office PowerPoint 2007discovering how to perform everyday tasks and answer your own questions quickly. This
no-nonsense guide helps you learn the easy way to navigate Office PowerPoint 2007 with numbered steps and
concise, straightforward language that show the most expedient ways to learn a new skill or solve a problem. Youll
learn the essentials for creating presentation outlines, working with slide masters and slide designs, adding graphics
and drawings, and publishing your presentations to the Webplus more!

Page 2



00004, tushu007.com
<<Microsoft Office Pow>>

good

Acknowledgmentsl About This Book[] No Techie Talk[dl A Quick Overview] A Few Assumptions2[] What's
New in PowerPoint 2007?00 The Final Word[J What's New in PowerPoint 2007?00 What's Where in PowerPoint
2007? O Using the Ribbon] Work with the Mini Toolbar[] Customize the Quick Access Toolbar(] Work with
New Design Elements 300 Getting Started with PowerPoint 2007 Creating a New Presentation] Finding and
Opening Existing Presentations] Sizing Panes in Normal View[] Viewing Multiple Slides with Slide Sorter

[0 Running a Presentation in Slide Show View [0 Saving and Closing al] Getting Help[dJ PowerPoint Presentation4
O Building a Presentation] Understand How to Build a Presentation(] Building a Slided Work with Text] Find
and Replace Text[] Manipulating Placeholders501 Building a Presentation Outlined Understanding the
Relationship of the Outline to Slides] Working with the Outline[] Adding Text in the Outline Tab[d Working
with Outline Contents6[] Managing and Viewing Slidesl] Viewing Slides in Slide Panel] Managing Slides in Slide
Sorter View[] Hiding Slides and Slide Elements 7] Using Slide Layouts and Themes[J What Slide Layouts and
Themes ControlJ Work with Layoutst] Work with Themes[] Change Theme Colors and Fonts8 Inserting and
Drawing Objects9 Formatting Text,Objects,and Slides10 Working with Slide Masters11 Adding Transition
Animations12 Finalizing Your Slide Show13 Running a Presentation14 Printing a Presentation15 Publishing a
Presentation to the Web16 Introducing Advanced PowerPoint Topicsindex

Page 3



00004, tushu007.com
<<Microsoft Office Pow>>

goon
gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 4



