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Project 100 English of Social Intercourse

[J Task 100 Business Introduction

[J Task 2[J Business Calls

Project 20 Business Entertainment

O Task 100 Business Appointments and Banquets

[ Task 2[0 Hotel Accommodation

[0 Task 30 Visiting Trade Fairs, Show Rooms and Factories
Project 3[1 Conference Organization and Arrangement
[J Task 101 Designing Conference Invitation Letters

[J Task 201 Introduction of Conference

[0 Task 301 Conference Agenda

[J Task 401 Introducing Distinguished Guests

[J Task 51 Conference Service

Project 40J Recruitment

0 Task 1[0 Making Resumes

[ Task 201 Interview

[ Task 301 Employee Contracts

(] Task 401 Job Descriptions and Titles

[ Task 51 Job Responsibilities

Project 50J Introduction of a Company

[0 Task 100 Describing Company?s Organizational Structure
[0 Task 2001 Introducing the Functions of Products

[0 Task 3[J Advertisements

00 Task 400 Introduction of Technical Features of Products
[J Task 5] Product Presentation

[ Task 601 Expressions of Product Promotion

Project 6(1 International Trade

[J Task 10 Establishing Business Relations

[ Task 2[J Credit Investigation

[J Task 3[J Making a Negotiation Plan

[ Task 401 Skills of Concessions in Business Negotiation of
Price

O Task 500 Enquiry and Reply

[ Task 601 Offer, Counter?offer and Acceptance

[0 Task 700 Order and Acknowledgement

(] Task 81 Terms of Payment

[J Task 9J Contract, Discount and Commission

(] Task 1001 Packing and Shipment

O Task 1100 Insurance

[0 Task 1270 Agency and Inspection

[ Task 13[0 Claims and Arbitration

Project 700 Banking

Project 8[1 Business Report
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Page 3



0000 O, tushu007.com
<«<O000000ds>>

gobilioobooooooooon
gbo200000000b0000o0n
opoo3goobooooon
gob4b0noooogg
goostobooboooodd
goon

Page 4



0000 O, tushu007.com
<«<O000000ds>>

goon

gobboooboupbDFODODDODOOOO0O0O0OO0OOOODOOO

0000000 :http://www.tushu007.com

Page 5



