0000, tushu007.com
<O O00000200 0 >>

gobooo

O00<<00000D0D0O10000>>
1300 ISBNUO O 0 9787119053325
1000 ISBNO O 1J 7119053329
0dodooigro-1

gooooon

goooon

0ooa312

guooobobbogooooopbrbbbggoooobbbgooooon

00000000 http://www.tushu007.com

Page 1



0000, tushu007.com
<O O00000200 0 >>

0O

gobbobbbougooobobbobbbdooogoboboobo
gobbobbbuoogogobbobbuodoodobbbbb—0000bobbbbodagd
gobbobbbuodgooobobobbuodoogobobobbooooooobobboougg
gobbobbbugoooobobbodoooobboobbuooooooboobobougg
gooobo* boudg” gguobooobbudoogobooobbuoooooobo»2muuuooon
gobbobobbuodgooobobobbbdgooooboobbuoooooobobooobo
gobbobbbuoogogobbobbibooooobobobbouga
gobooobobboooooooo* bbodooooo> bbbooooooobobobobbooaa
gobbobobbodooooboboobbodoooooboobbooooooobobobbooaa
gobbobbboogoooobobo
oboooboogoobjooboboobobooboobooobooobog
goboboobobbuoooooobboobbtodoodobobobbooooooobbobbbouoog
gobobooboobboooooobbobbbodooooobbobboooooooboboboobo
gooboobobboooooobobobbtodoodobobbobbtbooooooobbbbbouog
goooboobooboobooboobdoobooboobobooboooDboo(uouoboboooo
OHoooooooooood

Page 2



0000, tushu007.com
<O O00000200 0 >>

goon

gpoooboboobloodboobbooboobbuooboooo
googbobgoobooboobbooboobbuoobooboboobbooboobbon
gobbobbbuodgooobobobbuodoogobobobbooooooobobboougg
goon
gobbobbbuooogobobbleobbogggoobobbouooooobobobbogg
gobboobbboogogobbobbidoodobobobboooooobobobbooga
gobbobbbougooobobobboooooon
gobbobobbodooooboboobbodoooooboobbooooooobobobbooaa
gobboobboogoooboboobbtioooooboboobbooooooonoboooo
gobbobobboooogoboobobodiodggooboobbboooooonbbbbooo
gobobobbbooooooobbobbodooooboboobobboooo
goboboobobbuoooooobboobbtodoodobobobbooooooobbobbbouoog
goboboobboooooobobobbbodooooobobbbbbooooooobobbobblug
goboboobbbdoooooobbbbtodoodobbbobboooooobbbbbuOoo

Page 3



0000, tushu007.com
<O O00000200 0 >>

goon

gobbobbbuodggooobbbbbuoooogobbobbboooooobobbobboooog
gobbobbbuoogooobbbobbuoooogobbobbooooooobobbooog
gobobobobbuogoooobboboboodagg

Page 4



0000, tushu007.com
<[00 000dmoaziodn>>

good

0000 00000010000000000200003000000000040000000
000500000006000000000000007000000008000000010—
—00000009000000020—000000010000000030—0001100
0000040 —00000000100001300000014000000000001500
000000160000001700000000180000000019000000000200
0002100000200000000000000230000000024000000000
O0002000000000026000000000002700028000000000290
0000000000000 0030000000031000000000032000000330
0000000034 0000000300003000000000370003800003900
000000040 000000000400000400000000040004400000
0004000000046 000010—000000000047000020—000000
0000000000004 0000490000000000500000000005100000
050000500000000000000000000000000000500000
050 00000000057000000500000050000000600000000600
000060000630 00000006400000006500(1)—0000006600 (2)—
O0000000000000600@B) —000000006800@A)—0000006900(5)
— 00000000000 7000007100000000070000007300074000
0(1)—0000000070000@Q)—007600000@)—0000770000 @)—0
0007800006 —0000790000008000000000080001)—00082
000@—O000083000@)—0000084000000000000085000 (1)8600
0870000000080 000000000000008000001)—009%0000
0(Q)—000000009000000%0000008000000uU000000000
00000000000 IN000N00NN00NwI000N0DN0N0nNeDdnOnoend
0000 00000000000000000000000

Page 5



0000, tushu007.com
<< 0O00O0d0ozioodn>>

good

0020 0000000000000 0O Dear Mr. Homer:[O O Sunflower Corporation, one of the biggest
financial service organizations, is holding its 20th Anniversary Ceremony on August 18th in Shanghai. The theme
of thisyear’ smeetingis“ Excellence, Value and Responsibility” . Most of our discussions will focuson“ How
Sunflower’ s global expertise can assist you to capture the opportunities and become a global leader” .00 [0 We
would be honored if you would accept our invitation to be the keynote speaker at the opening ceremony of the
anniversary. We are well acquainted with your excellent work, your deep insights and your articles in various
famous business magazines. We believe your acceptance of this invitation as the keynote speaker will set the perfect
tone for our conference.] [ We expect an attendance of about 300 guests. These will include government officials,
industry experts, business leaders, journalists, together with some of the key officers from our Head Office.[] (I In
order to show our appreciation, we will send you a remuneration of 1,000 on receipt of your acceptance.[] [J We
are sending you the complete details of the opening ceremony for your reference.] [0 We look forward to your
favorable reply and would very much appreciate your participation in the Conference.[ [ Sincerely,[] [0 Allen
Jonest O Chief Executive Officer0 D 0 0 000 0OODOO0ODODOOOOOOODODO Sunflowerd 0 OO 8
Oooooodoeodoooon
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O0—-000000000D00D0D000000 Infactd this kind topic Is ditficult summanise as both easy
following and wel organisedtemplate that iS the most advantagel] in the book for traditional formal letter and
announcement Those templatesC] will be abletO open the mind to explain why it would be used to organise
goodletter structure and allow you to gather more information to your writing flexibilites0 O O 0O 00 0 0 OO
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