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Unit 100 TelephoningUnit 200 AppointmentsUnit 31 Meeting ClientsUnit 401 CareersUnit 501 SocializingUnit 6
[ PresentationUnit 700 Graphs and FiguresUnit 8C1 Company ProfilesUnit 901 Booking a FlightUnit 1000 Renting
a CarUnit 1100 Checking into a HotelUnit 12[0 Hotel Check-outUnit 13[] Reporting on BusinessUnit 14

00 Convention & ExhibitionUnit 1500 Exhibition and VisitsUnit 160 ProductsUnit 1700 Market ResearchUnit 18
O MarketingUnit 1900 Meetings (1)Unit 2000 Information RetellingUnit 210 Business TalksUnit 22[1 Meetings
(2)Unit 230 TeleconferencingUnit 2400 Delegating TasksKey for Reference
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